Manek Hakimjee
2400 Fountain View Drive, Apt #235

Houston, TX, 77057

Telephone: 904.891.1681

Email: manek.hakimjee@gmail.com

Objective

To obtain a position as an elementary teacher in a dynamic school that provides opportunities for professional and academic growth.
Education


2007-2008: Region 4 Teacher Certification Program Specialization: EC-4 Generalist/ESL

2005-2006: University of Houston, Post baccalaureate 

1998-2000: Univ. of Nottingham-U.K, B.S in Computing and Information Systems

Certification

EC-4 Generalist exam passed
ESL supplemental exam passed
Immediately available for Probationary Certificate 


Relevant Experience working with children
April 2008- Present: Substitute Teacher at Pearland Independent School District for Elementary & Middle Schools.
April 2008: Volunteer at Pilgrim Academy, Houston, TX.
· Actively involved in tutoring third grade students in preparation for TAKS exam
January-April 2008: Active volunteer at Briargrove Elementary School, Houston, TX.
· Augmented student learning in Math through one-on-one instruction
· Increased students’ fluency and reading levels through the implementation of bi-weekly Guided Reading Program
· Enriched and extended literacy levels among students with a variety of Language Art activities
· Devised and implemented activities that improved Phonemic Awareness and Graphophonemic Knowledge of Kindergarten students
August 2007-October 2007: Volunteer at Grady Middle School, Houston, TX.
· Assisted in teaching sixth grade math to visually impaired students

· Actively participated in after-school math tutoring to sixth grade students

· Involved in Grady Camp that involved registering students at the beginning of the school year and sales of school uniforms and supplies at the beginning of the school year
December 2007: Observation Hours at Briargrove Elementary School, Houston, TX.
· 16 hours of observing three elementary teachers
· Documented observations in a questionnaire and submitted a signature log sheet to Region 4 as part of my pre-service training
Special skills

Spanish Conversation-I certification at Houston Community College

Fluent in foreign languages: Kiswahili, Gujarati and French, Can converse in basic Hindi and Urdu.
Technical integration and proficiencies: Microsoft Office Suite, Web page designing, Internet Navigation, E-mail
References

Meredith Jones, Teacher at Briargrove Elem. School, 713.917.3600, mjones9@houstonisd.org
Anna Leite, Teacher at Grady Middle School, 713.625.1411, aleite@houstonisd.org
Jennifer Levy, Teacher at Briargrove Elem. School, 713.917.3600, jlevy1@houstonisd.org

Caris Hoffpauir, Teacher at Briargrove Elem. School, 713.917.3600, choffpau@houstonisd.org
